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Safeguarding and Youth Lead 
Job Description 

 
Role: Safeguarding and Youth Lead Salary: £30,000 - £32,000 

Reports To: Head of Community 
Development 

Type of contract: Full-Time (35 hours 
per week) 

Location: Easter Road Stadium, 
Edinburgh 

Start Date: Negotiable 

Working hours and pattern: 35 hours per week, working generally Monday to 
Friday during normal business hours, with a need to be flexible to respond to 
concerns outwith these hours. 

 

About the Hibernian Community Foundation 
The Hibernian Community Foundation is the charitable arm of Hibernian Football Club, 

leveraging the power of football and sport to drive meaningful social change. The Hibernian 

Community Foundation implements a range of community-focused projects through its 

dedicated Community Hub and beyond, fostering inclusion, wellbeing, and connection 

across communities. Our services are designed to support diverse needs, promote social 

engagement, strengthen community resilience and respond to poverty, loneliness and 

isolation. 

 

The Hibernian Community Foundation is embarking on an exciting period of growth and 

development while continuing to support some of the most vulnerable members of society. 

Job Overview: 
This role combines safeguarding leadership, oversight of PVG processes, risk assessment, 

project development, direct outreach and volunteer development. 

The Safeguarding and Youth Lead will be the Foundation’s Lead Safeguarding Officer. You 

will ensure safeguarding measures and documentation are in place and will support the 

team in making sure our Foundation remains inclusive, responsive, and safe. 

You will co-design and deliver youth-focused community programmes that reflect the needs, 

aspirations, and lived experiences of young people across our communities. You will build 

trusted relationships with families, schools, and community partners. 
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You will work closely with the Head of Community and the Managing Director to shape 

programme strategy, embed safeguarding, risk assessment and wellbeing into every aspect 

of delivery, and support staff in developing a robust volunteering framework. This includes 

helping to create meaningful volunteer roles, youth leadership pathways, and safe, well-

supported environments for everyone involved. 

Key Responsibilities and Accountabilities: 
 

Safeguarding Leadership 

 

• Serve as the Foundation’s Lead Safeguarding Officer 

• Respond promptly and effectively to safeguarding concerns raised by staff, 

volunteers, or participants 

• Ensure all programmes have appropriate safeguarding measures, risk assessments, 

and escalation protocols 

• Take the lead role for PVG on behalf of Hibernian Community Foundation  

• Maintain accurate safeguarding documentation, including PVG records and training 

registers 

• Take the lead role working with the Senior Management Team for assessing risk, 

updating the Risk Register and Health & Safety  

• Provide guidance and support to staff managing safeguarding issues 

• Liaise with external agencies and review policies to align with legislation and best 

practice 

 

Community Youth Project Development 

 

• Co-design and deliver inclusive youth projects that support social inclusion, 

transitions, and wellbeing 

• Engage directly with young people to understand their needs and create meaningful 

opportunities 

• Monitor and evaluate impact using outcome frameworks and youth feedback 

 

Volunteer Development 

• Support the Head of Community in developing a strategic volunteering framework 

• Assist staff in recruiting, training, and supporting volunteers across programmes 
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• Embed safeguarding, wellbeing, and meaningful roles into volunteer pathways 

• Develop volunteering and leadership opportunities 

Outreach & Engagement 

• Build trusted relationships in the community - families, schools, and community 

partners 

• Represent the Foundation at local events, forums, and networks including SFA  

• Champion inclusion and accessibility in all outreach activities 

Required Knowledge, Skills and Experience 

Essential 

 

• Strong understanding of Child Wellbeing and Protection, Adult Support and 

Protection and safeguarding legislation  

• Experience of managing safeguarding concerns and embedding safe practice 

• Experience of designing and delivering youth or community programmes 

• Ability to build trusted relationships with young people and community partners 

• Experience supporting volunteers and contributing to strategic volunteer 

development 

• Excellent communication, planning, and evaluation skills 

 

Desirable 

 

• Experience working in the charity or public sector 

• Knowledge of trauma-informed practice 

• Risk management and Health & Safety experience and knowledge 

• PVG membership and safeguarding training credentials preferably in sport 

• Familiarity with outcome frameworks and local authority priorities and policy drivers 

 

 

Dimensions and Scope of Job 

People Management 

 

• With no full-time direct reports, you will provide a critical support role to staff and 

volunteers reporting safeguarding concerns. 
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Internal Relationships 

• You will work closely with the Managing Director, Head of Community, Head of 

Football and all internal Foundation colleagues to discuss safeguarding priorities and 

adapting processes.  

External Relationships 

• You will be the key contact for external suppliers and regulators, including Disclosure 

Scotland and SFA.  

Financial Management 

• You will be required to adhere to The Foundation’s Financial Policy, spending 
designated budget funds when approved. 

Terms and Conditions: 
 

This post is subject to a Disclosure Scotland PVG check. 

 

The Key Responsibilities, Required Knowledge, Skills and Experience reflect the 

requirements of the job at the time of issue. The Hibernian Community Foundation reserves 

the right to amend these with appropriate time and consultation. 

 

Details and Benefits: 

• 27 days leave per annum plus 8 bank holidays 

• Flexible and Hybrid working where required 

• Pension scheme 

• Two complimentary tickets to home games at Easter Rd Stadium 

• Staff discount scheme 
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